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SUGGESTED ACTIVITIES FOR THE NEW SQUADRON AEROSPACE EDUCATION OFFICER

FIRST 2 WEEKS

Meet your Wing DAE 
REVIEW CAPP 50-1 Introduction,     Chapter 1 

and Chapter 2
Assigned Unit AEO in eServices

Meet your Mentor Schedule regular meetings with the mentor Start AEO Specialty Track   CAPP50-2

Open ABSORB and review available 
Courses for AEO

Meet with the outgoing Unit AEO 
or Commander for program 

objectives and activities
Discuss road blocks you encountered

Review with the Unit 
Commander 

Previously filed Plan of Action (if any) and the 
prior year Activity Report 

CAPP 50-1 Chapters 8 & 9

Meet with the Cadet Programs 
Officer 

Obtain their schedule of activities and see 
where AE fits into the 6 month or annual POA

SECOND 2 WEEKS
CAPP 50-1 Understand Chapters  

1 and 2. 
Review Chapter 3 and 4 using National AE 

Web pages and eServices links.

Build AEO Emergency Kit
30 Minute Lesson Plans -Supplies -Old or 

retired STEM Kits
Give your AE presentation to the 

Unit
Make it Lite & Fun. Try to keep it around 30 

minutes for your first lesson.
NEXT 4 WEEKS

CAPP 50-1 Understand  
Chapters 3 and 4, order a STEM 

Kit 

If unable to order a STEM kit contact Wing DAE 
to assist in resolving a historical issue.

Inventory Existing STEM Kits
Ask the Cadets to help with the STEM Kits 

inventory
Give your AE presentation to the 

Unit
Avoid lecture

Use one of the ABSORB curriculums for 
the meeting

Review CAPP 50-2 AEO Specialty 
Track and check your status

Meet with the Squadron Commander and 
discuss program
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NEXT 4 WEEKS
Meet with the Wing DAE and 

discuss your status and 
questions

Meet with your Mentor, find out 
what training opportunities in AE 

are available
Learn about training opportunities in AE

Review CAPP 50-2 AEO Specialty 
Track and check your status

Reach out to Wing DAE if needing assistance

CAPP 50-1 Take a deep dive into 
Chapter 5

Review CAPP 50-1 Chapter 9, 
notate all AE Activities the Unit 

has participated in.

Yes this includes what Cadet Programs has 
completed in STEM and AE 

Give your AE presentation to the 
Unit

ABSORB has AE Activities

Meet with the Unit Cadet 
Programs Officer

Coordinate training plans

NEXT 8 WEEKS

Meet with your Unit Commander
Discuss openly about your progress, the Units 

response to AE and where (if) you need 
assistance.

Discuss budgets going forward

Give your AE presentation to the 
Unit

Research available External AE Activity-
outside of the Unit 

Meet with you Mentor and 
request an evaluation of and 

your Units Program
NEXT 4 WEEKS

Meet with your Unit Commander
Complete your CAPP 50-2 Specialty Track 

Checklist
Complete TECH in a DAY course if 

Available
Complete the Technician Rating Test in 

ABSORB
Complete your review of CAPP 

50-1
Complete your Unit Continuity 

Book
Complete your annual Activity 

Report 
Let your DAE know when finished Be Bold

Complete your Plan of Action Discuss with you Commander Document Discussion
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TWELVE MONTHS and ONE DAY 

Meet with your Wing DAE and 
Unit Commander to obtain your 

Technician rating in AE at the 
end of your first Year

TWELVE MONTHS & SECOND DAY

Congratulations Do you wish to Mentor a new AEO ?
Review Specialty Track for AE 

Senior Rating
DIRECTORY

Position/Name Email Contact Number
Unit Commander

Wing DAE
Group AEO

Mentor
Other



ONLINE HELP
10 Things You Need to Know as a New AEO

https://www.gocivilairpatrol.com/programs/a
erospace-education/aerospace-education-

officers/welcome-new-aeos
Regulations

Aerospace Education CAPR 50-1
https://www.gocivilairpatrol.com/media/cms/R_501_DFC14267EC73E.pdf
Safety CAPR 160-1
https://www.gocivilairpatrol.com/media/cms/R160_001_30_September_Corrected_Cop_DBD1E035A622E.pdf
Cadet Programs CAPR 60-1
https://www.gocivilairpatrol.com/media/cms/R_601_D19B3E261AA1D.pdf
Cadet Protection CAPR 60-3
https://www.gocivilairpatrol.com/media/cms/R_602_7BA77F9A739A6.pdf

Pamphlets
Aerospace Education Officers Handbook CAPP 50-1
https://www.gocivilairpatrol.com/media/cms/P0501_Aerospace_Education_Officer_H_15FABFAE3F4CC.pdf
Aerospace Education Specialty Track CAPP 50-2
https://www.gocivilairpatrol.com/media/cms/P0502_Aerospace_Ed_Specialty_Track__D2FE570D84B79.pdf

On-Line Resources
Aerospace Education Programs National Web Page
https://www.gocivilairpatrol.com/programs/aerospace-education

Curriculum
https://www.gocivilairpatrol.com/programs/aerospace-education/curriculum

Northeast Region
A special thank you to Northeast Region AE for the AEO Starter Kit. 
This will guide you through the steps to start as an AE office.  
https://www.ner.cap.gov/programs/aerospace-education/online-resources/ae-starter-kit

https://www.gocivilairpatrol.com/programs/aerospace-education/aerospace-education-officers/welcome-new-aeos
https://www.gocivilairpatrol.com/programs/aerospace-education/aerospace-education-officers/welcome-new-aeos
https://www.gocivilairpatrol.com/programs/aerospace-education/aerospace-education-officers/welcome-new-aeos
https://www.gocivilairpatrol.com/media/cms/R_501_DFC14267EC73E.pdf
https://www.gocivilairpatrol.com/media/cms/R160_001_30_September_Corrected_Cop_DBD1E035A622E.pdf
https://www.gocivilairpatrol.com/media/cms/R_601_D19B3E261AA1D.pdf
https://www.gocivilairpatrol.com/media/cms/R_602_7BA77F9A739A6.pdf
https://www.gocivilairpatrol.com/media/cms/P0501_Aerospace_Education_Officer_H_15FABFAE3F4CC.pdf
https://www.gocivilairpatrol.com/media/cms/P0502_Aerospace_Ed_Specialty_Track__D2FE570D84B79.pdf
https://www.gocivilairpatrol.com/programs/aerospace-education
https://www.gocivilairpatrol.com/programs/aerospace-education/curriculum
https://www.ner.cap.gov/programs/aerospace-education/online-resources/ae-starter-kit



